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EXHIZIT 10

(a) Name and address of recipient
(b) Amount of grant
(c) Purposs of this dlsbursement

(d) Relaticn, if eny, to perscns who crsated or contrellsd
foundaticn.

In addition to thess skelstal racords, good practice would
suggest a prccsdurs for processing granbz by the foundaticn. Such
procsdursa will both serve %o assurs the Treazury that you ars
operating a bcna fide pregrzm (and this may be prudent since ths
initial recipients of your rhilanthropy may t2nd to be children
and relaticng, if not ycu yoursslf) and to meks .*r~< saziar in
your relations with strangsrs whom you might cant to conaidsr

helping (i,s., 1t can maks it wmers *mp°“39na1 and sasisr tc 3ay
nol.

Mr. Harvey B. Matthews, Jr. of the Ford Feundaticn, szeaking
at New York Univ ersi*y's Conferencs cn Charitzbls Foundations,
suggested these steps for processing grants:

(1) A stated presram containing soms ssrt of guidslinss

for detsrmining what sort of grants will be considerszi

E
.

(evge, tuitien schclarship for collaga students)

(2) Application - require some written appl*Cat;or which
makss clear that the person is applying for a grant
and not Just making an inquiry., The appiication should
make clear vwhat the money 1s wanted for so that the
foundation can tell whethsr it falls within the founda-
tion's program and corporate purposes.

(3) 4ction Control - Mr. Mathews suggests that a pilsce of
papsr be attached to the application to record every-
thing that 1s done regarding the applicatiocn.

(4) Preliminary screening and revisw. At this stags the
foundation ccmpares the request with its progran to
see whether or not the request falls within the grant
program,
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