. types and sizes annua

..-'the level of the Director of Administrative Operartions, OST.

~. and comparisons are made ‘with established and approved standards.

ThlS program . consx

_-proximately 5,00 ‘hours
tion of ‘approx Ly P
“mately 50,000. hours ann ally for
~printing from the Government Printing Office. ,
© . 6. Would you descrlbe the prmmpal operatlons that are 1nvolved i p 00
 this output? ' i
" -The principal operatmns mvolved 0011s1st of ed1t1ng and proofreading,‘i '
_script preparation; hot metal composition, production: of negatives ; produ on
- of both metal and paper plates; presswork ; complete bmdery operations, p-
~ eration and maintenance of .mail lists. and dlstnbutlon -of. prlnted Jatter ;oan
procurement of printed matter from GPO. :
- 7..How many employees ‘are. involved in the program and m
type of employment categories do.they fall? . : :
A total of 126 employees are authorized for thls program i
8. What is the grade structure and how many supergrades«—quoba an
quota——-—are involved? - G
. There are:no- supergrades 1nvolved in thls prognam and the grade structur
15 as follows o , o e

e; § D“» ;
101/2 Y- nnually appr
n ,,serwce, and procurement of

'GS employ‘ees RN e
GS-15 .
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9 ‘What ‘capital. equlpment such as ADP if any, do you rely upon
thls program‘? e -

. Capital- eqmpment consists entlrely of pmntmg, bind‘ ;g, and 1el ted equ
,w1th a total acquisition value of $499,132. . : i

10. Do you expect the expendltures or the beneﬂts of the progvam to,
appremably in the future? -

It is anticipated that: addltional common admlmstnatlve servmes W111 _b\
+ established and/or transferred to the working capltal ‘fund in the uture,
as ADP serv1ces vlsual alds bulldmg management communicatlons d 1pli

: supply service and Warehousmg
- 11, At What level are rthe personnel responsﬂole for the vamo

carried 011t‘7 .
- “Personnel responsﬂole for va;'mus pants of the progra;j

-~ .12. Is there a continual program review within the agency, othe
,annual budgetary review, to determine more eﬂ?ectlve and eﬁﬁcient
achieve these program objectives? e e
“." 'In addition to periodic internal audits performed by the Oﬁice ,’ Audi
~ the program is reviewed on a continuing basis by the Office of. Admlmst
' Operartions Operating efficiencies for each work process are reviewed m

~13..To your knowLedge, does this program duplicate or parallel Work being do
‘by any other agency? , , : A




